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By Janet Ann Henderson 
OBU Box 90 
December lh, 1973 
The Up~vard Bonnd Program at Ouachita began in 1966 and 
since then until the present date the only source of infonnation 
about an Upward Bound participant ;,.ras h.Ls fi.le folder. \.Jorking 
with Dr. Charles Chambliss, Mr. ,John Small and Mr. Bill Allen, 
I ~rorked to put Upward Bound on Data Processing . This process 
entailed (1) . deciding on the information that would be recorded 
on the data cards (2) deciding on the placement of the informati on 
on the card (3) setting up a code sheet for the information 
(L~) designing a form containing the coded information which 
would be used by the keypunch operator to punch the data cards 
(5) going to the Upward Bound folder and gathering t~e in-
formation needed (6) coding the f orms (7) keypunching the data 
ca rds and (8) getting a computer pri ntout of the informati on 
contained in the new Upward Bound data file. 
T.HE INFORMATION CONTAINED ON THE DATA CARD 
The birthdate of the student and the date he entered the 
Upward Bound Program. This information is useful in determin~ng 
the student's age and the number of years he has been in·,, the 
Upward Bound Program. 
Religion, race, sex, and Social Security Number are useful 
for identification of the student. Home language is recorded on 
file as the student may spea~ more than one language. 
Recruitment source is used b,y the Program Director to see 
if enrollment in Upward Bound was a result ~f student inquiry, 
high school reconwendation or Job Corps, etc. 
High School Size and Code gives the student's high school 
and the size of the student body from which he came. 
GPA entering and leaving Upward Bound.:.:..._ Grade point ageragee 
·(based on a 4l'OOO grading scale) reflect on the progress the 
student made while in the Upward Bound Program. 
Reading level entering and leaving Upward Bound~ost students 
are given a standard reading test upon entering the program and 
the again upon leaving the program. The scores are ranked on 
a percentile basis which is then in turn converted to a grade level. 
This helps to show the student's reading progress. 
Family Structure shows the makeup of parentage or guardianship 
of the student's home. 
Family size gives the number of children B.nd adults in\ the home. 
Income Eligibility __ Ranking of the student according to the 
1 
family income and size of the family. This information is confidential 
and is coded by the Program Director. 
~ I 
' . 
Financial A:id Refers to aid given the students now attending 
a postsecondary school . Most of the records of financial assistance 
are on students who ar e or have attended OBU . 
Course of study_ Refers to the area: of study the student is 
now in, whether it be in college or work. 
Hours of Col lege 1-Jork_ If t he Upward Bound st.udene is now 
att ending Ouachita a r ecord of his total college hours can be 
found in the Registrar ' s Office. A list of former Upward Bound 
student s who are currently at t ending Ouachita is being supplied 
and will be updated each semester by the Upward Bound Office . 
County __ When recruitment offi cer s are going to different 
count ies , this information lvould help to show whi ch counti es have 
shown the larges t response to the program. 
Circumst ance for Leaving the Program __ Gives the reason for 
the student l eaving the Upward Bound Program. 
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(4) The form containing the information coded will be filled 
out by the Upward Bound Office and then sent to Data Processing to 
be key'5>unched onto the data card. The revised form l~~Till b'e used 
frorr. the current date by the u. :B. Office. These forms will be 
returned to the office and kept on file for reference in case of 
question about the source of the coded informati.on. These same 
forms will be used as a source of periodic updates to be done ~r 
Upward Bound. As more information is gained it will be coded on 
a form and sent to Data Processing so that the file card may be 
updated. After the cards have been updated the form will be 
stamped with the current date and returned to the Upward Bound 
Office to be kept on file for :· future teference. 
A copy of this form follows on the next page. 
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UflvARD BOUND DATA FORK 
Name 
Birt hday 1-6 




Recruitment Source 34 
Social Securit y # JS-41.~ 
High School Size 45 
Hj.gh School Code 46-48 
GPA Entering U.B . 49~52 
GPA Lea~ing U .B. 53-56 
Reading Le,rel Ent . 57-59 
Reading Level Leaving 60- 62 
Religion 63 
Family Structure 64 
Family Size 65-66 
Income Eligibility 67 
Financial Aid 68 
Cour se of Study 69-70 
Education Level 71 
Hours of College Work 72-75 
County 76-77 
Circumstance-leaving 78-79 
Date ____________ _ 
4 
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(5) All of the i nformation needed to fill out the data 
form was usually gained from the student' s application form 
in the Upward Bound office with the exception of the Reading 
Tes t scores (which were found on the test booklet in the f ile 
folder) and the t otal college hours which wer·e pulled from the 
student ' s transcript. 
(6 ) From the information rece ived the forms were then coded 
and keypunched. 
(7) A drum card for the keypunch was made to designate the 
different fields on the data card. This program enables the 
keypunch operator to skip the blank fields (ones for which ~10 
information was received} and also designates the fields as either 
alpha or numeric. 
The symbols used are: numeric fiel d blank in the first 
column and & in the remainder of the field; alpha field 
1 i n the first column and A in the remainder of the field . 
To skip skip x (- ) or dash is used wit h & in the remainder of 
- -
the field. 
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Begi nni ng with Program Year 1968, i nformation l'l!'as punched on 
each Upwar d Bound student and put on file in Data Process i ng. 
A list of all of these students was run on the computer and will 
be kept on file in the Upward Bound off i ce. 
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Information can be gained .from these cards by sorting these 
cards on the card column t he information is .found in and then 
running a computer list of the sort ed car ds us_Jng the progr·am 
120 Card List . These cards will be kept in al phabet ical order 
(as the file folders are by entr ance date) • A list of new 
students will be given to Data Processing in September of each 
year so that the file will be kept up to date . The file will be 
treated as a Master file . No ~rds will be thrown away unless 
otherwise directed by the Upward Bound Directoro This file i s 














1. English only 
2. English plus others 
3. Language other than English 
Recruitment Source 
1. High School Recommendation 
2. Other Upward Bound Project 
3. Job Corps 
4. Other Federal Agency 
5. Other Social Agency 
6. Religious Organization 
7. Student's or Parent's Inquiry 
8. Friends or Neighbors 
9. Other 
Size of High School 











5. Church of God 





1. Both Parents 
2. Mother Only 
3 • Father Only 
4. Grandparents 
5. Other Relatives 
6. Anyone other than relatives 
7. Lives alone 
8. Mother-Step Father 
9. Father-Step Mother 
Income Eligibility 
1. .Ltst A--farm 
2. List A--nonfarm 
3. List B--farm 
4. List B--nonfarm 
5. Family in public housing 
6. · ~yon public assistance 
7. Mismanagement 
Course of Sthudy 
1. Technical 
2. Conunercial 
3. Practical Nursing 
4. Other terminal occupa~ional programs 
5. Registered Nursing 
6. Liberal Arts/Social Sciences 
7. Education 
8. Fine Arts 
9o Religion/Theology 
10. Business Admin./Economics 
11. Engineering/Physical Science/ 
Math/Computer Science 
12. Biological Science/Agriculture 
13. &e'-Professional 
14. Other 
15. Not Known 
Highest Previous Educational Level 
1. K through 6 
2 o. v 7 :;through 9 
3. 10 through 12 
4. College or postsecondary 
CircUmstances of Leaving 
1. Graduated from HS and participated in Upward Bound Bridge Summer 
2. Graduated form HS and participated in other summer academic program 
3. Graduated from HS and worked during bridge summer 
4. Graduated from HS and did not participate in Bridge Summer 
5. Dropped out of HS 
6. Left project for personal or family reasons 
7. Financial problems 
8. Health problems 
9. Deceased 
10. Disappeared 
11. Project director's decision to drop from project 
12. Moved from area 
Financial Aid 
o. None 
1. Work Study 
2~ Guaranteed Interest Loan 
3. OBU Loan 
4. NDSL 
5. BEOG 
6 o OBU Employment 
7. Scholarship or grant 
8. V. A. Benefits 
Name Parenthesis ( ) denotes the married name of the student 




Harmony Grove, Camden 100-299 
Bearden 300-499 
Chidester 300-499 






Ouachita Co. 100-299 
8 
9 
Town County Code 
Amity Clark 10 
Arkadelphia Clark 10 
Rearden Ouachita 52 
Camden Ouachita 52 
Chidester Ouachita 52 
Eagle Mills Ouachita 52 
El Dorado Union 70 
Glenwood Pike 55 
Gurdon Clark 10 
Holly Springs Dallas 20 
Hot Springs Garland 26 
Lou Anne Ouachita 52 
Malvern Hot Spring 30 
Ht. Ida Montgomery 49 
Norman Montgomery 49 
Pearcy Hot Spring 30 
Perla Hot Spring 30 
Pine Bluff Jefferson 35 
Sparkman Dallas 20 
Wablbaseka Jefferson 35 
....... _.. ____ ·~-------~,,-,.._ ........ __ __ 
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17154 0120 52 01 
10153 10 04 
60153 30 01 
2 52 
20153 55 06 
'70153 52 06 
10153 52 03 
2 55 
61104 0150 55 01 
4 10 
27074 0060 30 01 
4· 20 
10104 0060 52 01 
10104 0060 52 01 
2 ·52 
10064 10 03 
20153 55 06 
11154 10 01 
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